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Introduction 

It is an inevitability that some students will become ill during their time on camp. Equally, it is inevitable that 
students will bring medication to camp that they require regularly and need Varsity International to manage.  

Illness 

If a student becomes ill on camp they will be seen by a senior staff member and the first aider. Further medical 
advice will be sought if appropriate; this may include, but not limited to, the NHS 111 service, local doctors, 
local pharmacy or A&E. Any illness will be monitored and recorded with parents/agents informed if necessary.  

If two or more children become unwell with the same or similar symptoms at the same time or in very quick 
succession, the Centre Manager will contact the Managing Director to report the situation and symptoms. The 
Managing Director will decide on whether the illness has the potential to be a contagious illness and will 
contact the Health Protection Agency for further advice if needed. If it is deemed to be a contagious illness 
then staff will follow the Varsity Quarantine Policy and Procedure.  

The Varsity Booking Form asks for parental permission to administer non-prescribed medication to children 
should needed to be used for minor illness such as colds and coughs etc. The medication given will be child 
specific such as Calpol and the decision to administer will be taken in consultation between a senior staff 
member and First-aider. Any medication given will be recorded and records maintained throughout the 
summer and then kept at Head Office. 

Medication (not including Epi-pen) 

Parents and agents are required to inform us if they intend for their child to bring medication on to camp with 
them. These details can be given at the time of booking or in the induction process when a child arrives. 
Medical details of every child are on camp which include all information given by parents or agents. We can 
only accept prescription medication that is prescribed for that child and is in date.  

“Situation Medication” – (e.g. Inhalers) are generally to follow the student around camp and be held by the 
child’s instructor, unless the parent wishes the child to keep it. 

“Routine Medication” – (e.g. Tablets), are stored safely in the Camp Office. The senior instructor in charge of 
health and wellbeing will organise routines and records to ensure the medication is administered and recorded 
correctly.  

Self-administration  

Student may wish to or need to keep the medication with them or in their rooms. This will generally be 
medication such as inhalers (that are needed quickly and often) or cream (that is administered in private). Staff 
will be aware of the medication and regularly check the student is administering the medication as intended 
however staff will not keep a record of the administration of that medication. 

Staff-administered medication  

Medication requiring regular administration and/or needing to be refrigerated will be kept in the Camp Office 
and staff will manage the administration. The senior member of staff in charge of health and wellbeing will be 
responsible for making sure the administration routine is followed (via other staff) and that accurate records 
are kept on an Administration of Medication form. 

Anaphylaxis 

At the time of booking parents and agents are required to inform us if their child has any known allergies, and 
if they will require any medication or an epi-pen on camp. Parents and agents are asked for all allergy 
information detailing the allergy, symptoms, and administration procedure.  
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At least four members of staff will receive training from the parent/agent or in extreme cases the student. For 
International children, Varsity International will contact parents via Skype to be trained in how to use the Ep-
pen for that children. If the parent is dropping the child off at site, they will give training at the time. 

People to be trained: Camp Manager, 2 x Activity Leader (one the senior in charge of health and wellbeing) 
and 1 x First Aider. 

The Epi-pen is to travel around camp with the child as administration may be time critical. The child must 
follow a timetable that means they are with one of the four trained people throughout the day. This is to 
ensure the medication is always with them and that there is someone with them that can administer the epi-
pen.  

If administration of an epi-pen is necessary, the Major Accident Procedure must be followed regardless of how 
well the child reacts to the administration of the epi-pen. 

Tracking Children with Medication  

Overall responsibility for the administration of medication on site falls to the Camp Manager. They in turn will 
delegate that responsibility to the senior member of staff in charge of health and wellbeing who can delegate 
again to staff members.  

Children requiring medication will have their photo taken on arrival which will be stuck to their Administration 
of Medication form. An overall timetable of when children require medication will be drawn up that 
corresponds to the form. The location of the medication will also be recorded on the form and an indication 
as to if it will be self-administered or staff-administered.   

All records will be regularly scrutinised by senior management and kept. 


